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OUR SHARED VISION  
Every child at St Thomas of Canterbury is 

special and will achieve their full potential 

academically, socially, spiritually and 

emotionally through the provision of a loving 

community and rich and varied learning 

opportunities and the highest quality teaching 

and learning. 
 

 

Every staff member at St Thomas of Canterbury 

will feel valued and enabled to provide the 

opportunities that we want for our children 

and to do so as part of a loving community 

which has the highest expectations of and for 

all. 
 

Every Governor at St Thomas of Canterbury 

will feel valued and enabled to act as a critical 

friend to the School and to be accountable for 

the School’s strategy.  They will play a visible 

role supporting all children, their parents and 

staff at School and in the wider community, to 

provide the best environment possible for 

learning and spiritual growth. 

 

OUR MISSION STATEMENT 
God’s love is at the heart of our Catholic School family. 

We show this in our respect, kindness and love for others and by treating other people as we wish to 

be treated ourselves. 

We will encourage everyone to be the best that we can be. 

 

OUR SCHOOL AIMS 
 

To guide our children to grow in the love of God and 

build relationships that will enable them to make a 

positive contribution to the school and society. 
  

To develop an exciting, challenging and creative 

curriculum that produces confident and successful 

learners who are the best that they can be. 
  

To develop high quality learning that enables every child 

to flourish, to discover their talents and be lifelong 

learners. 
  

To establish a teaching and learning environment that 

encourages everyone to enjoy, to achieve, to be inclusive, 

to be healthy, and to stay safe. 
  

To nurture a strong partnership between home and 

school. 
  

To have respect and understanding for our school, our 

community and our world, helping our children to 

become responsible citizens and good role models. 

 

The

Child

Nothing 
but the 

ChildThe 
whole 

Child
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OUR GOLDEN RULE  
We treat others as we would like to be treated 

 
This school is committed to safeguarding and promoting the welfare of children and young people 

and expects all staff and volunteers to share this commitment. 

 
STATEMENT OF PRINCIPLE 

High standards of behaviour lie at the heart of our Catholic school family. 

Our Mission Statement and Aims guide our Behaviour Policy. 

 

 
1. AIMS AND OBJECTIVES 
Through this Behaviour Policy we aim to: 

 create a  welcoming, secure, stable and caring environment in which effective learning can take 
place 

 show mutual respect for all members of our school community 

 provide a framework within which children’s moral, spiritual and social development may be 
enhanced by experience and example 

 encourage independence and self –discipline so that each child learns to accept responsibility for 
their behaviour 

 outline clearly and concisely standards of behaviour which all the school community, including the 
children, agree to be acceptable. 

 ensure that a common approach to the maintenance of good discipline and behaviour is 
understood and practised by the whole school community. It’s important that children’s individual 
needs are considered.  

 provide guidance on certain daily routines which affect the whole school community 
 
These are the values we promote: 

 positive, caring attitudes and behaviour towards others 

 helpfulness and co-operation 

 respecting the rights and property of others 

 self-discipline 

 taking and accepting personal responsibility for one’s actions 

 truthfulness 

 trust 

 fairness 

 honesty 

 high expectations for behaviour for learning  
 
These are the things that we will not tolerate: 

 bullying in any form (see Anti Bullying section) 

 lack of respect towards others 

 stealing/damaging property 

 irresponsibility 

 dishonesty 

 offensive language and behaviour 
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2. CHILDREN’S INVOLVEMENT  
We consider the involvement of children in the formulation of this policy essential for successful 
behaviour management.   The children’s involvement is secured through our School Council. 
 
 The School Council/Class Mentors will: 

 hold a Class Council prior to each School Council meeting, to discuss the  
forthcoming agenda.  

 endeavour to listen to every child in their class(es), ensuring that they have the opportunity 
to express their opinions and feelings about any aspect of school life.  

 always include the chance for pupils to raise any issues regarding behaviour management, 
rewards and sanctions, to be brought up at the following School Council meeting.   

 do their best to try to resolve any issues, by opening it up to School Council debate, contacting 
relevant staff, as well as monitoring the issue to see if it has been fully resolved.  Central to 
this policy is the welfare and education of our children. Their role in the formulation of this 
policy is essential. The children have outlined reasons why we have our Behaviour Policy: 

 
We have our Behaviour Policy… 

 so we can be the best we can be and ensure we treat others as we would like to be treated. 

 to be happy and safe 

 to learn at school 

 to be a good pupil 

 so we don’t feel lonely 

 to prevent bullying 

 so that no-one would want to leave the school 

 to help us to be kind 

 so more people would like to come to St. Thomas’ 

 to stop violence and aggressiveness 

 to stop arguments 

 to help us make the right choices 

 to stand up and do what is right 

 to have manners 

 to always be on our best behaviour 

 to be a happy school 

 to guide our relationships with others 
 
As a whole School Community we have the highest expectations for behaviour of and from everyone 
– staff, children, volunteers, visitors and parents. 

ALL staff members have an equal responsibility to maintain these high expectations. It starts with our 
own behaviour and the example we give. 

We take a positive attitude towards behaviour, looking for and celebrating the good and ensuring 
that children understand that everything they do is a choice and that all of our choices have 
consequences – both good and, sometimes, bad. We encourage children to accept responsibility for 
their choices and to understand the consequences. 

We have just one school rule – our Golden Rule: 
WE TREAT OTHERS AS WE WOULD LIKE TO BE TREATED OURSELVES 
 
To help our children understand better what it means to treat others as we would like to be treated 

and what that looks like we have developed our Golden threads. All of these require the same 
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S=P+A+C+E skills to develop and nurture and to become embedded and so we need to ensure that 
we teach them through worship and in class: 

 

 
 
These concepts are explored each week in worship and are reinforced at every opportunity by all staff. 
There is a whole school celebration when we reach 1000 “Golden Threads” in our Celebration jar: all 
staff are invited to award these Golden threads whenever they witness a child showing any of the 10 
attributes during the school day – especially at play and lunch, the awards are collected centrally and 
the whole school will celebrate our success collectively. All staff need to promote and encourage these 

behaviours and link them to the S=P+A+C+E concepts – to be successful at any of them we need to 

persevere, have the right positive attitude, be confident and make the effort! 

 
The Golden THreads encourage the children to have a sense of identity: to work and play safely 
and to behave in a courteous, responsible and friendly manner.  The children are very aware of what 
they are through positive reinforcement across the school. In each class room there should be a 
discussion at the start of the year about class expectations and these should be agreed and then 
displayed prominently in the classroom. 
 
Our children should understand that: 

1. At all times, they are expected to behave towards others with  
CARE e.g. respect for others and belongings. 
COURTESY e.g. being polite; opening doors for everyone; and 
CONSIDERATION e.g. not disrupting others in lessons 

2. They should always look smart - the correct school uniform must be worn at all times. 
3. They must always strive to be punctual at the start of the day and for every lesson and activity. 
4. We are a healthy school and so sweets are generally not allowed in school.  Fruit and 

vegetables and other healthy snacks only may be eaten during mid morning break. 
5. Mobile telephones are not allowed in school. In Years 5 and 6  where a child has permission 

to come to and leave school unaccompanied they may have a mobile phone (with the 

Love

Forgiveness

Honesty

Thankfulness

Wonder Kindness

Friendship

Hope

Respect

Tolerance
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knowledge of their class teacher) but this should be kept safely in the School office during the 
school day. 

6. Toys should be left at home unless they are relevant to a topic and invited in for ‘Show and 
Tell’.  They should be kept inside the classroom during the day. 

 

Our Playground Rules  
‘Funville’ Rules  
 
We: 

 Always show respect 

 Are always honest 

 Eat outside Funville 

 Always play fair 

 Say please and thank you 

 Invite others to join our games 
 

Our Year 6 children earn the right to be Play Leaders and work with the Early Years and Key Stage 1 
children to help them make the most of their playtime opportunities. 

  
Behaviour for Learning 

Good behaviour is essential to enable teaching and learning to take place. 

Decisions about our response to pupil behaviour stem from the following basic classroom rights: 
o All teachers have the right to teach 
o All pupils have the right to learn 
o Everyone has the right to feel and be safe and secure 
o Everyone has the right to dignity and personal respect. 
o Everybody has the responsibility to ensure that we can all enjoy our rights. 
 

Rights and responsibilities are inseparable.  Our focus must be on enabling our pupils to make positive 
choices about their behaviour and, simply reminding a pupil that he/she has a choice about his/her 
behaviour will not guarantee that he/she will choose appropriate behaviour. Therefore the 
consequences of a pupil’s action must be supportive, corrective and consistent. 
 
Key elements to keep in mind are: 
o Development of self-respect is fundamental to their having respect for others. 
o Each individual is of value. 
o Consequences for poor behaviour choices should be corrective and never retributive; and should 

encompass help and growth through a restatement of the school’s values. 
o Our starting point must always be repentance, forgiveness and renewal. 
o A system of rewards is essential, as are praise and high expectations. 
o Consistency is vital. 
o Keep calm, keep your temper, patience and above all your good humour – always try to follow 

the Emotion Coaching training (see details from TA Inset in June 2018) 
 
We encourage positive behaviour for learning through the habits of mind of the St Thomas Learner, 

focussing on making S=P+A+C+E for learning: 

Success comes from Perseverance and a positive can-do Attitude, Confidence and Effort. 
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Expectations for children attending ASBC and all other clubs are consistent with those for the school 
day and are displayed and communicated to the children at the start of each session. These rules are 
shared with all staff managing such clubs. Managers are expected to ensure consistent 
implementation with the school policy. 
 
The children have also compiled a list of positive and unacceptable behaviours which is included in 
Appendix 1. 
  
c. Off-site Behaviour 
The code of behaviour used in and around school should be evident at all times but especially when 
the children are acting as ambassadors for our school, enjoying after school clubs or the enhanced 
learning experiences that our school activities offer. School uniform is worn on most occasions. 
 
d. Online safety 
At St. Thomas of Canterbury School we believe that our Behaviour Policy should allow us to respond 
to the changing demands within society and our local community whilst ensuring that all staff are 
empowered to respond to the needs of all the children in our school.  
 
In our ever changing society we continue to have a cyber-awareness at St. Thomas of Canterbury 
School including dealing with any online safety issues that arise and cyber bullying. We do this as a 
community involving staff, governors, parents and the children. We encourage the children to make 
the right choices online and expect the whole school community to do the same. 
 
3. EXPECTATIONS 
Acceptable standards of behaviour, work and respect depend upon the example of us all. Everyone 
within the school community has positive contributions to make. Good behaviour has to be worked 
at. It does not simply happen. We will identify and assertively encourage good behaviour at all times 
– before school, during lessons, when children are moving around the school, in assemblies, at all 
breaktimes and after school – at clubs and when leaving the school buildings grounds, for example. 
 
All concerned must have high expectations, set good standards and apply rules firmly, fairly and 
consistently. To achieve good standards, staff should deal with disciplinary problems as and when they 
occur, if necessary involving other members of staff. Inappropriate behaviour must not be ignored. 
Good behaviour is essential to the smooth running of the school and to the development of good work 
habits. It helps to set high expectations and high standards of work. 
 

 Good behaviour can always be acknowledged by a smile or positive comment 

 We should give attention for success not just misbehaviour 

 We need to ensure that all children experience success 

 Allow children, whenever possible to take responsibility for themselves in their behaviour by, for 
instance, providing choice whenever possible 

 Give children strategies to resolve their own conflicts, see that children carry them out and reach 
a successful conclusion 

 Encourage children to be assertive, to express their feelings and to resolve conflict without 
resorting to violence, swearing or abuse 

 It should be clear from the member of staff’s actions that it is the behaviour that is unacceptable 
and not the child 

 
See Appendix 1 for list of positive and unacceptable behaviours  
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4. STRUCTURE 
Each member of our school’s community can expect support from the structure that this behaviour 
policy will provide. 

 We all acknowledge the distinct nature of this school as one, which positively values 
individuals. Each individual has the power to make choices and is expected to learn to take 
the responsibility and realise the consequences that go with that power. 

 We actively build good relationships, which raise self-esteem. This contributes to the growth 
mind-set philosophy that underpins learning at our school and which motivates everyone to 
fulfil their potential. 

 We are consistent in our rewards and sanctions so that everyone has the security of knowing 
the outcomes of their behaviour 

 
5. REWARDS AND CONSEQUENCES 
We believe that the management of pupil behaviour is best achieved through praise and reward. We 
appreciate that children are still learning about acceptable behaviour and will need guidance and 
support as they evolve their own internal understanding. We also want children to appreciate the 
consequences of their actions and that this will involve the use of sanctions if appropriate. We 
acknowledge that learning about acceptable behaviour is not confined just to timetabled activities in 
the classroom but permeates the whole of the time which children spend on the premises engaged in 
school related activities. The importance of involving parents in this aspect of the school’s life cannot 
be stressed enough. 
 
It is of great importance that children understand that each child is unique and some children maybe 
responded to slightly differently than other children. It is important to teach our children that they are 
all treated fairly. 
 
The school will promote equality in all its forms, and be committed to improving outcomes for all 
pupils. We are committed to eliminating all forms of discrimination, harassment and bullying, and to 
promoting the welfare of pupils and good relations across the school community. Vulnerable pupils, 
including looked after children, children with SEN, physical or mental health needs, will receive 
behaviour support according to their need 

 
Mutual respect between children, staff and parents should be fostered within our caring community. 
In order to create a positive atmosphere we need to establish a healthy balance between rewards and 
sanctions. Staff must encourage children in good behaviour and deal calmly, but firmly and 
consistently with the appropriate or disruptive behaviour. 
 
Class Teacher Role 
High expectations of behaviour must be communicated to the children and a positive learning 
environment cultivated through the following strategies: 

 Transition day activities 
The primary objective of this day is to clarify expectations for the new school year through 
discussion and reinforcement of the following: 

 Growth mindset philosophy. This underpins learning at St Thomas of Canterbury 

 The Golden Rule and Golden Threads 

 The St Thomas’ Ten 

 Characteristics of a St Thomas’ Learner 

 The importance of good Mental Health and Resilience (Making S=P+A+C+E for ME) 
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Classroom practice 
The above tools should be used interactively with the children to promote a high quality learning 
ethos. This is the bedrock for effective behaviour management. The learning skills should also be used 
to promote key social and emotional aspects of learning. 
 
Teaching & Learning about Behaviour 
At this school the “catch them being good” approach applies. We look for opportunities to reinforce 
good behaviour and say “well done!”  We do not pre-judge issues and listen to both sides of a dispute. 
 
We give children frequent opportunities to develop self-discipline and make good choices. We actively 
teach good behaviour through our scheme of work for E.P.R. Circle time is timetabled regularly for 
every class. 
 
We ensure that we are consistent so that when children change classes they have this security.  
 
We encourage children to take an active part in school life. The views of the School Council are acted 
upon and reported back to staff and governors. 
 
Behaviour Chart/Class system  
Each class teacher must have a clear chart/ visual system that promotes good behaviour and gives a 
prompt warning if expectations are not met.  This needs to reflect the individual needs of the children 
within a specific class and year group.  

 
They may take the form of learning ladders denoting stages of engagement with learning:  Out of this 
world/excellent effort/ role model/expected behaviour /ready to learn. Classes may use a Board of 
Recognition to highlight children’s positive choices throughout the day. 
 
Rewards 
Teachers will set up a Reward System using reward cards designed by the Year Group team. Children 
will be awarded stars on this chart for positive behaviour. 
 
When the child has 10/30/50 stars they will visit the Headteacher for a special reward. 
 
100 class stars denote a whole class treat. 
 
Celebration of Achievement Worship 
Celebration of achievement Worship takes place weekly on a Friday. The names of children who have 
met one of the school aims as defined on our school poster are entered in the book and the children 
receive a certificate. Their names are also posted on the Roll of Honour that is shared with Parents 
through the Weekly News. 
 
Recording Incidents of Poor Behaviour 
Staff record incidents of poor behaviour onto CPOMs.  These include incidents of: 

 Bullying in any form 

 Racially motivated name calling 

 Deliberately, physically hurting someone 

 Stealing/ damaging property 

 Deliberately being dishonest/ lying 

 Swearing 

 Repeated poor behaviour that has not rectified after the usual protocols have been followed. 
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Staff should record: the name of the child/children, class, date and brief description of the behaviour 
and action/s taken. 
 
Consequences (classroom) 

1. Warning. This is defined on the class chart/system 
2. Offer a closed choice making the outcome of the choice explicit for e.g. “you can choose to 

work at your desk or you can choose to work at the quiet table however if you choose not to 
work in your learning time then you can do the work in your play time” 

3. The child should miss some play time (the number of minutes should be age appropriate and 
relative to the problem) 

4. The child should be sent to a member of SLT  
5. The child should be sent to the Headteacher 

 
Consequences (playground) 
All staff will endeavour to find out the reason behind any persistent behaviour.  All staff will be 
proactive in supporting play and interaction between peers.  Children who are vulnerable are 
highlighted in ‘child watch’ at weekly staff briefings and all staff have a responsibility to ensure that 
those children are adequately supported during less structured and transitional times of the day. 
 

1. Warning (and staff support in play if necessary) 
2. Time out, stand at end of play area – time out as appropriate to age and behaviour 
3. The child should be sent to a member of SLT 
4. The child should be sent to the Headteacher 

 
Whenever a child is spoken to regarding their behaviour, they should be questioned by any member 
of staff using the restorative approach: 
 
What happened? 
Who was affected? 
Which other choice did you have? 
 
Informing parents 
In serious incidents, even accidental ones, where a child has been hurt by another, both sets of parents 
must be informed after discussion with the Inclusion Leader and/or Headteacher. 
 
Support with very challenging Children 
Positive and unacceptable behaviour are set in Appendix 1. 
 
This section deals with the exceptional cases when all of the strategies above have been tried and 
failed and the staff member reasonably believes that the behaviour of the child is extreme and 
seriously jeopardising the learning of others and/or the good discipline of the class is threatened 
and/or the safety of the children and/or your safety may be at risk. 
 
In such circumstances the adult should send to the Headteacher or Inclusion Leader for help 
immediately. It is advisable to use our code system of “assistance required badge”. No member of 
staff or child should be left alone with challenging children. Therefore, the child will be asked to leave 
the playground or classroom by two members of staff (or in extreme cases the class will be removed 
to another room). At the earliest opportunity and certainly the same day, the class teacher should 
record brief details of this incident (on CPOMs) and discuss this with the Inclusion Leader or 
Headteacher. The child may only need to be withdrawn for this short time but the minimum should 
be half an hour in order for the child to calm down and be counselled. The school’s agreed behaviour 
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management programme should be followed.  The child should not be spoken to until they are calm.  
This could be much later on in the school day if necessary.  The member of staff that dealt with the 
child in crisis should, wherever possible, see the cycle through to the end and remain with the child 
until they have returned to calm and are ready to access learning again.   
 
The Headteacher may find it necessary to extend this time and the class teacher, with adequate notice 
needs to set appropriate work if this is the case. (These children will have Fresh Start Behaviour 
Booklets). See Appendix 2.  
 
If a child persistently disrupts the learning of others or puts themselves or others at risk or threatens 
the good discipline of the school, then subsequent withdrawals from the class may be necessary.  
 
In this case the Headteacher or Inclusion Leader will inform the child’s parents of this very serious 
situation and arrange a meeting. Outside agencies such as the Educational Psychology Service and 
Home and Behaviour Support Services should be consulted.  
 
A risk assessment will be drawn up by the Class Teacher, Learning Support Assistants and the Inclusion 
Leader.  The risk assessment should be followed and any incidents should continue to be recorded in 
CPOMs.    It may also be necessary to draw up a pastoral support plan. 
 
Exclusion procedures should only be considered when all other avenues have been explored and can 
only be initiated with the authority of the Headteacher. In most cases exclusion will only be considered 
after a range of strategies have been tried to improve inappropriate behaviour. 
 
In all instances the Chair of the Governing Body will be informed of all exclusions. 
 
Exclusion 
 
A decision to exclude, either internally, for a fixed-period (referred to as a suspension) or permanently 
will only be considered when alternative options have been explored.  We will make every effort to 
meet the needs of all pupils and ensure a range of strategies have been used to address inappropriate 
behaviour. However, we recognise that in some serious situations, exclusion may be necessary. 
 
 A serious offence could by itself justify a pupil’s exclusion e.g. 

 Violence towards an adult or pupil 

 Any form of peer-on-peer abuse 

 Sustained bullying 

 Frequent high-level disruption to lessons  

 Frequent high levels of non-compliance 
 
If the Headteacher is considering exclusion, he/she will follow the most recent Exclusion Guidance: 
Exclusion from maintained schools, academies and pupil referral units in England 
(publishing.service.gov.uk) 
 
Internal exclusion is when a pupil is withdrawn from class for a limited period of time, supervised by 
a member of staff in another part of the school whilst completing school work. The length of the 
internal exclusion will be proportionate to the behaviour.  Parents/carers will be informed when an 
internal exclusion is issued.  The pupil will have access to movement breaks, toilet facilities, water and 
snacks/lunch. 
 

https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/921405/20170831_Exclusion_Stat_guidance_Web_version.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/921405/20170831_Exclusion_Stat_guidance_Web_version.pdf
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Suspension is when a pupil is excluded from school and must remain at home for a fixed period of 
time. Suspension will only be used for serious breaches of the behaviour policy. 
 
Permanent exclusion is the most serious sanction a school can give.  Permanent exclusion will always 
be a last resort and will only be used in response to a serious breach, or persistent breaches of the 
behaviour policy. 
 
6. RACIST INCIDENTS 
Direct discrimination varies from crude racist remarks to subtle differences in assessment, 
expectation, provision and treatment.   
 
Good race relations filter throughout all strands of teaching and learning and the contributions of all 
racial and cultural backgrounds are strongly welcomed and encouraged so that children learn from 
each other.  Racial equality is taught through the Religious Education, PHSE and Citizenship topics in 
the Curriculum. 
 
However, the school must monitor and challenge all Racist Incidents and we assume an incident to be 
racist, when the child him/herself perceives it to be so.   
 
Any incidents of racial abuse should be reported immediately to the Headteacher and recorded in 
writing on CPOMS and the Inclusion Leader informed.   
 
The Racist Incident Recording Forms are available on the Shared System in the Behaviour Expectations 
Part of the staff Handbook.  A copy is in Appendix 5. 
 
7. ANTI-BULLYING POLICY – A WHOLE SCHOOL APPROACH 
 
Statement of principle 
Bullying of any type will not be tolerated at St. Thomas of Canterbury School. Whilst it is acknowledged 
that bullying exists within all schools, to some degree, it is none the less unacceptable behaviour and 
every attempt will be made to eradicate bullying, as and when it occurs.  
  
Aims 
We acknowledge the responsibility of the whole school community to combat bullying. The aim of the 
school is to: 

 eliminate bullying from the school 

 raise awareness of the problem of bullying 

 increase the vigilance of the school community to be watchful for signs of bullying 

 provide descriptions of a range of behaviours that may be classified as bullying 

 specify the procedures to be followed should bullying occur 

 provide the framework for dealing with the bully and helping the victim  

 gain home support so as to work in partnership with both the bully and the victim 

 promote a caring community where bullying has no place 
 

What is bullying? 
Bullying can have an adverse effect on both the bully and the victim.  With this policy, the School seeks 
to ensure that bullying does not prevail. 
 
Bullying may be defined as the wilful, conscious desire to hurt, threaten or frighten someone. At St 
Thomas of Canterbury, we feel that most forms of bullying have three things in common: 
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 it is deliberately hurtful behaviour 

 it is repeated often over a period of time 

 it is difficult for those being bullied to defend themselves. 
 
Bullying generally falls into four distinct categories: 

 physical – hitting, kicking, pushing, taking belongings 

 verbal – name calling, insulting remarks (personal, racist etc)   

 indirect – spreading nasty stories, excluding victims from social groups 

 cyber – using information technology to upset and harass someone deliberately 
 
A comprehensive list of unacceptable behaviours may be found in Appendix 1. When specifically used 
against other pupils such behaviour traits may be classed as bullying, and treated as such.   
 
Children should show consideration for the safety and welfare of others at all times.  By this we mean: 

• not calling anyone names 
• not fighting 
• not excluding anyone 
• not making fun of others 
• not frightening others 

 
Children should be encouraged to inform: 

• a teacher 
• a dinner lady 
• any responsible adult 
• their parent(s)/Guardian(s) 

 
Staff should at all times: 

• be alert and watchful for any signs of bullying 
• be prepared to listen 
• set a good example 
• be ready to take action 

 
In the case of an allegation of bullying: 

• discussion between child and class teacher 
• if felt appropriate child and teacher completes Bullying Incident Reporting Form (See 

Appendix 3) 
• Incident is reported on Behaviour Log 

 
In the case of persistent bullying, the Headteacher will arrange a meeting with parents 
 
We can strive to create a caring community wherein bullying is unacceptable by; 

• collective worship 
• topic based assemblies  
• the class reward system 

 
Please refer to the Online-Safety & Cyber Policy re Cyber Bullying and consequences. 
  
Prevention (the creation of a Caring Culture) 
Assemblies and collective worship provide ways of promoting a caring community. Themes such as 
Friendship, Conflict, Power and Trust can be used as the basis for assemblies.  Pupils can be shown 
what they can do to reduce and prevent bullying. This can be reinforced by role-play and story telling. 
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Class teachers have a role to play in regularly reminding pupils of the types of behaviour that are both 
acceptable and un-acceptable.   The following systems are in place to promote acceptable behaviour.  
 

 Golden Rules – these define relationships here at St Thomas of Canterbury  

 S=P+A+C+E for ME  bench – helping hands. Any child feeling lonely or upset can sit on the 
bench and a person who is assigned as a “helping hand” will go and talk to them and seek 
adult support. 

 Buddies – each new child will be assigned to a “buddy” to  ensure a smooth transition 

 Year 6 supporting younger children at lunchtimes (when the COVID restrictions can be lifted) 

 School Council  
 
Parental Support 
In order to help prevent bullying in our school, parents should: 

 Contact the school if they are aware of or suspect that bullying is taking place. 

 Encourage their children not to be aggressive towards others. 

 Support the school if further action needs to be taken. 

 Listen to children, thereby encouraging them to speak out over incidents of bullying. 

 Urge children to support the action of the school. 

 Nurture high levels of self-esteem and confidence in their children through frequent praise 
and support. 

 Be pro-active and regularly ask their children if they are experiencing any difficulties at school 
rather than only reacting to problems after the event. 

 Remind their children of the positive types of behaviour expected of them. 
 
Increased Awareness 
A copy of the Behaviour and Anti-Bullying Policy of the school must be given to all new members of 
the whole school staff. Class teachers should have a copy in their classroom. The combined document 
should be available for reference purposes.  The Staff Handbook includes a summary of expectations 
for behaviour.  See Appendix 4.  Classroom rules, learning charts, our school poster and St Thomas 
Learner display should be displayed in classrooms. New parents will sign the home school agreement.  
 
Procedures to follow 
IN ALL CASES where bullying is reported or suspected, the teacher should use the “No Blame” 
Approach. A distinction must be made between the behaviour and the child. Consequences may need 
to be implemented alongside the following procedure depending on the nature of the behaviours 
involved (see below). 
 
A record should be made in CPOMS of any Bullying incident that an adult deals with in school. A record 
of the following procedure needs to be kept using the form in Appendix 3 
 
Step 1 INTERVIEW THE VICTIM 

 Note the incident and talk to the victim about his/her feelings.  

 Do not ask questions about the incident, but do ascertain who was involved, including non-
participant spectators. 

 Ask the victim to explain (possibly through creative means such as a story or poem or picture) 
about the effects of the bullying, how it makes him/her feel. 

 
Step 2 CONVENE A MEETING WITH THE PEOPLE INVOLVED 

 Arrange to meet with the group of pupils who have been involved (6 to 8 only). 

 Include some bystanders or colluders who joined in but did not initiate any bullying. 
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 Include one or two friends who were not involved. 
 
Step 3 EXPLAIN THE PROBLEM 
• Tell the children how the victim is feeling and use the poem, piece of writing or drawing to 

emphasize the victim’s distress. 

 DO NOT discuss the details of specific incidents. 

 DO NOT allocate blame to an individual or the group. 
 
Step 4 SHARE THE RESPONSIBILITY 

 Do not attribute blame but say that you are aware that the group can do something about it. 

 Ask for their help. 
 
Step 5 ASK THE GROUP FOR THEIR IDEAS 

 Ask each member of the group in turn to suggest a way in which the victim could be helped to feel 
happier. 

 Give positive responses (“That’s a very good idea.”  “That will help.”). 

 DO NOT extract a promise of improved behaviour. 
Step 6  LEAVE  IT TO THEM 

 End the meeting by passing over the responsibility to the group to solve the problem. 

 Arrange to meet with them again, individually, a week later to see how things are going. 
 
Step 7 MEET WITH THEM AGAIN 

 A week later, discuss with each child, including the victim, how things have been going. 

 Continue to monitor the situation with weekly meetings and keep the children involved in the 
process. 

 Allow longer intervals between the meetings when confident that the situation has improved and 
is not likely to deteriorate. 

 
Step 8 FOLLOW UP PROCEDURES 

 If the situation does not improve, report the process to the Inclusion Leader who will decide with 
the Headteacher what further action should be taken. 

 
Consequences 
Consider the reasons behind the behaviour and what the child is trying to communicate.  Ensure that 
sufficient support is put in place consistently to enable the child to feel that they can make better 
choices. It may be appropriate for the Class Teacher to lead whole class work around the issue. 
 
• Remind the pupil about the standard of behaviour expected in the class and playground 
• Check that the pupil does understand the difference between good and poor behaviour 
• Check that the pupil understands the implications and consequences of their actions. 
• Refer to risk assessment if appropriate  
• Mild sanctions can often resolve one off incidents of bullying and prevent the problem escalating 

further. 
• A simple reprimand may be sufficient to deter a pupil from name-calling or mild teasing. 
• Counselling and problem solving techniques used by class teachers may be useful at this stage. 
• A more severe reprimand may be sufficient to stop more persistent bullying. 
• For bullying which results in injury to child or damage to property a serious reprimand by the 

class teacher or Headteacher should be considered. 
• If the behaviour is considered to be more serious the staff member should use his or her 

discretion and decide whether to: 
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1. deal with the problem on their own 
2. advise the child’s class teacher if the action was observed outside the class 
3. send the child to a member of SLT or the Head Teacher(s) 
4. inform the child’s parent(s) 
5. Risk assessment reviewed 

 
If a pupil is consistently disruptive, the Headteacher will inform the Chair of Governors. If a 
statemented pupil is disruptive, the SEN Governor will be notified as soon as possible. 
 
Bullying outside school 
Whilst the school is not responsible for pupil behaviour outside of school hours, we do feel that any 
pupil behaviour reflects upon us and therefore will take seriously any incidents that occur in the 
community while the children are on their way to or from school. This also includes any cyber bullying 
incidents online. 
 
8. PEER ON PEER ABUSE 
 
All children have a right to attend school and learn in a safe environment. 
All members of staff at St Thomas’ recognise that children are capable of abusing other children. We 
believe that sexualised behaviour between peers that has become harmful or abusive is unacceptable 
and must be addressed.   
 
Allegations of peer on peer abuse will be dealt with under our child protection and safeguarding policy 
and in line with KCSiE (2020), including seeking advice and support from other agencies, as 
appropriate. We are clear that sexual violence and sexual harassment is not acceptable, will never be 
tolerated, passed off as ‘banter’ or ‘just having a laugh’ and is not an inevitable part of growing up. 
 
We recognise that peer on peer abuse can take many forms, including but not limited to : 

 bullying, including cyberbullying 

 physical abuse which can include hitting, kicking, shaking, biting, hair pulling, or otherwise 
causing physical harm 

 sexual violence and sexual harassment 

 ‘upskirting’ which typically involves taking a picture under a person’s clothing without them 
knowing, with the intention of viewing their genitals or buttocks to obtain sexual gratification, 
or cause the victim humiliation, distress or alarm 

 Nude or semi-nude image sharing (also known as ‘sexting’ or ‘youth produced/involved sexual 
imagery) 

 Initiation/hazing type violence and rituals. 
 
In order to minimise the risk of peer on peer abuse, we will: 

 implement a robust behaviour and  anti-bullying policy 

 provide an age appropriate RSE and PHSE curriculum which includes healthy and respectful 
relationships, teaches what respectful behaviour looks like, consent, gender roles, 
stereotyping and equality, that any forms of violence and harassment are always wrong. 

 provide a range of reporting processes including worry boxes and making S=P+A+C+E for talk. 

 Reinforce the importance of our S=P+A+C+E for ME and S=P+A+C+E for EVERYONE strategies.  
 
Whilst we encourage children to report concerns and complaints directly to us, we recognise this may 
not always be possible. Children, young people, and adults who have experienced abuse at school can 
contact the NSPCC ‘Report Abuse in Education’ helpline on 0800 136 663 or via email.   
 

tel:0800%20136%20663
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DfE Guidance: Sexual violence and sexual harassment between children in schools and colleges, May 
2018 https://www.gov.uk/government/publications/sexual-violence-and-sexual-harassment-
between-children-in-schools-and-colleges 
 
9. MONITORING AND EVALUATION 
The monitoring and evaluation of the Behaviour Policy is the responsibility of the Governing Body, but 
is a particular responsibility of the Headteacher and Inclusion Leader. This is to be achieved in a variety 
of ways: 
 

 regular observation of playground and classroom environments 

 regular monitoring of recorded incidents 

 reviewing to evaluate standards of behaviour and thus the quality of the learning 
environment throughout the school. 

 have an open door policy at School Council meetings to discuss pupils’ thoughts on behaviour 
management. 
 

Discussion on behaviour and progress will be held as appropriate, and Governors will be informed by 
the Headteacher’s termly report. 
 
 
This policy of St Thomas of Canterbury School upholds the school’s ethos and Mission Statement. It 
must be read in conjunction with and implemented in accordance to the school’s policies for Health & 
Safety Equal Opportunities, Inclusion and Safeguarding. Copies of these policies are available from the 
school website. 

https://www.gov.uk/government/publications/sexual-violence-and-sexual-harassment-between-children-in-schools-and-colleges
https://www.gov.uk/government/publications/sexual-violence-and-sexual-harassment-between-children-in-schools-and-colleges
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APPENDIX 1 
 

POSITIVE AND UNACCEPTABLE BEHAVIOURS (compiled by adults) 
 
a)  Examples of good or positive behaviour are; 
 
Walking around school quietly and sensibly. 
Showing courtesy and respect for others at all times. 
Wearing uniform properly, with pride. 
Acting considerately and safely on school transport. 
Taking a pride in keeping desk, classroom and school tidy. 
Being caring and helpful to all. 
Listening in class, without interrupting and remaining in ones seat 
Inclusive play involving new pupils or extensions to friendship groups 
 
b) Examples of unacceptable behaviour 
 
It is essential that there is a whole school (teaching, non-teaching, clerical and lunch- time supervisors, 
plus all pupils) understanding of what types of behaviour are unacceptable within the school premises. 
The main types of behaviour that will not be tolerated within the school are mentioned below; 

Unacceptable physical behaviour 
  

punching, hitting   kicking or tripping up 
fighting or forcing others to fight spitting 
pushing and shoving   locking in classroom 

 taking or hiding belongings  damaging property 
 pulling hair     
 stealing possessions or money 

Peer on peer abuse 
Sexual violence 
Sexual Harassment 
Sexting 
Upskirting 
Any unwanted sexual behaviour that causes humiliation, pain, fear or intimidation 
Racist, sexist, homophobic or discriminatory behaviour 
Sexual Bullying – any bullying behaviour with a sexual element 

 

Unacceptable psychological behaviour 
 
 mocking or mickey taking  (of family, appearance, clothes, ability etc ) 
 demanding possessions or money threatening behaviour 
 verbal abuse    calling names/nicknames 
 racist remarks    rude signs 
 spreading rumours   ignoring or excluding someone 
 menacing looks or behaviour   whispering about others 
 teasing or intimidation    turning others against someone 
  provocative behaviour   failing to share 
 cyber bullying  
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Undisciplined behaviour 
 
 Interrupting and talking without permission 
 Getting out of seat and wandering around without permission 
 Knowingly distracting others 

Pushing through doorways 
   running along corridors   
 Swearing at peers or staff 
 Being disrespectful to members of staff, teaching or non-teaching 
 
The list of behaviours are not definitive and no socially unacceptable, disruptive, violent or insidious, 
verbal or non verbal, behaviours will be tolerated. 
 
c) Medical Conditions 
 
Certain medical conditions may affect behaviour and it is recognised that some undisciplined 
behaviour could be coping strategies.  Below are some examples; 
  
       Attention deficiency/hyperactivity disorder (ADD/ADHD)  
         Conduct disorder   Anxiety or attachment difficulties          
        Autism     Obsessional pre-occupations 
         School phobia    Withdrawn behaviour 
         Depressed behaviour    Aspergers syndrome 
 
The list of medical conditions that may affect behaviour is not intended to be definitive. Should a child 
be identified as, or suspected of, suffering from a medical condition that may be affecting their 
behaviour, the matter must be discussed with the parent(s), and any appropriate outside agencies, 
and realistic expectations, and an action plan, agreed upon. The whole school staff (teaching, non-
teaching, clerical and lunch-time supervisors) should be made aware of children with these, or similar 
conditions, and be given advice on catering for their special circumstances.  It is recognised that at 
times where children are under acute stress, their ability to communicate and think logically can be 
dramatically reduced and this should be taken in to consideration by staff when dealing with 
behaviour problems. 
 
As well as children with these conditions there are a small number of children who have a statement 
of Special Educational Need. The advice included in the statement should be followed with regards to 
their behaviour, for although the expectation for these children remains the same, they may need 
additional support to help them integrate socially. 
 
In addition, there are known links between emotional and behavioural problems and the home/family 
environment. Such problems are likely to be exacerbated at times of family crisis. It is recognised that 
the effects of trauma are varied and in some cases can affect children at both the time of the trauma 
and at much later key stages in development.  In this instance individual needs will be considered and 
appropriate support put in place. 
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POSITIVE AND UNACCEPTABLE BEHAVIOURS (compiled by children) 
 

Positive behaviour Unacceptable behaviour 

 Following the Golden Rule 

 Putting others before yourself 

 Setting a good example for younger children 

 Saying no to bullying 

 Being a good friend 

 Being honest and owning up if you have 
made the wrong choice 

 Saying sorry 

 Being quick to do a deed 

 Being helpful 

 Sharing your things and ideas with each 
other 

 Having lovely manners and being polite – 
saying please and thank you 

 Having a kind heart 

 Being the best we can be 

 Being respectful of others 

 Being kind to others 

 Complimenting others 

 Opening the door for others 

 Sharing your talents 

 Always giving things a go and taking a risk 

 Having a positive attitude 

 Making a positive contribution 

 Doing your best 

 Being confident  

 Supporting and helping people who are stuck 
in their work 

 Asking before you borrow something that 
isn’t yours 

 Helping the teacher 

 Listening carefully to everyone including 
adults, children and visitors 

 Follow the teacher’s instructions 

 Concentrating on your work 

 Working hard even when we find things 
tricky 

 Focusing on your work 

 Being a good learning partner 

 Trying hard in everything 

 Tidying up without being asked 

 Cleaning up what you played with 

 Making sure you don’t waste things 

 Taking turns 

 Following the playground rules 

 Bullying of any type – physical, verbal, 
indirect, cyber 

 Making the wrong choices 

 Hurting others deliberately 

 Pushing  

 Punching and hitting  

 Biting 

 Scratching 

 Spitting 

 Kicking 

 Snatching 

 Rough games 

 Swearing 

 Stealing 

 Fighting 

 Pulling faces 

 Sulking 

 Shouting at others 

 Being unkind 

 Name calling 

 Being rude 

 Being dishonest – blaming someone else for 
your actions 

 Lying to anybody 

 Not letting others join in  

 Not saying sorry 

 Laughing at others 

 Breaking other people’s things 

 Being selfish 

 Not helping others 

 Not being fair 

 Not thinking of others 

 Shouting at others 

 Spreading rumours 

 Making racist remarks 

 Teasing others 

 Ignoring or excluding someone 

 Answering back 

 Calling out 

 Distracting others 

 Talking over a teacher 

 Muttering under your breath 

 Not listening 

 Writing something silly on a whiteboard 

 Drawing or scribbling on someone else’s 
things 
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 Letting others join in and including others in 
games 

 Putting any litter in the bin even if it isn’t 
yours 

 Helping people who have hurt themselves 

 Helping people who are sad 

 Cheering people up 

 Respecting other people’s properties 
including school property 

 Helping people in the playground and 
classroom 

 Comforting people who are upset 

 Looking after each other 

 Being kind and caring for each other 

 Playing with someone when they’re sad 

 Giving dangerous things to an adult 

 Being competitive for your team 

 Being safe 

 Be aware of and respect other people’s 
personal space 

 Respect one another’s views 

 Be sensitive to one another’s feelings and 
needs 

 Behave safely and responsibly 

 Seek support from an adult if they have any 
concerns or worries 

 Deleting other people’s work on purpose 

 Ruining school property 

 Not listening to your learning partner 

 Constant interrupting 

 Answering the teacher back 

 Distracting other people when they are 
trying hard at something 

 Not joining in 
 

 Fiddling with dangerous things 

 Throwing litter on the floor 

 Running through corridors and being noisy 

 Vandalising people’s property 
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APPENDIX 2 
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Name:  

Date:  

Class:  
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Lessons Play Lessons Lunch Lessons Lessons Check 

The adult working with you must initial each box to show that you 

have made good behaviour choices in each part of the school day to 

meet your target.  

Before play time and lunchtime and before the end of the afternoon 

you must take this book to Mr Lewin or Mrs Carter who will see 

how well you have done. 

 

 

 

Target 1:

Target 2:

Target 3:
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Lessons Play Lessons Lunch Lessons Lessons Check 

 

 

 

Target 1:

Target 2:

Target 3:
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APPENDIX 3 
 

BULLYING INCIDENT REPORTING Form - Classroom teacher 
(Copy to Inclusion Leader) 

Reported by: 
 

Date: 

Children’s names: 
 
 

Description of incident (including evidence, if any):  
 
 

Steps taken following School 
Procedure: 

Date Impact 

Step 1  
INTERVIEW THE VICTIM 
 

  

Step 2  
CONVENE A MEETING WITH 
THE PEOPLE INVOLVED 

  

Step 3  
EXPLAIN THE PROBLEM 
 

  

Step 4  
SHARE THE RESPONSIBILITY 
 

  

Step 5  
ASK THE GROUP FOR THEIR 
IDEAS 

  

Step 6   
LEAVE  IT TO THEM 
 

  

Step 7  
MEET WITH THEM AGAIN 
 

  

Step 8  
FOLLOW UP PROCEDURES 
 

  

Parents informed 
Yes/No     
 

  

Referral made to Inclusion 
Leader 
Yes/No     

  

Consequences/sanctions 
imposed 
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Yes/No 

 

 BULLYING INCIDENT REFERRAL FORM – Inclusion Leader 

Investigation by Inclusion Leader 

Nature of bullying 
incident 

 

Where did it 
occur? 

 Date 
 

 
 

Were there any 
witnesses? 

 
 

  Yes          No 

If “yes” have 
they been 
spoken to? 

 
 

Were there any  
injuries? 
 

 
 

 Yes          No 

If “yes” has this 
been recorded? 

 

  

Outcome of  
interview with  

victim/s: 

 

  

Outcome of  
interview with  
perpetrator/s: 

 
 
 

 

  

Action taken: 
 

 
 
 

 

  

Parents /carers 
involved? 
 
 

 
 

Yes         
No 

If “yes” 
when and 
how 
were they  
contacted? 

Date: 
 

What is 
the 
outcome? 
 

 

 
 
 
 

Letter email verbal 

  

Completed by: 
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APPENDIX 4 

 
Racist Incidents 
Direct discrimination varies from crude racist remarks to subtle differences in assessment, 
expectation, provision and treatment.   
 
Good race relations filter throughout all strands of teaching and learning and the 
contributions of all racial and cultural backgrounds are strongly welcomed and encouraged 
so that children learn from each other.  Racial equality is taught through the Religious 
Education, PHSE and Citizenship topics in the Curriculum. 
 
However, the school must monitor and challenge all Racist Incidents and we assume an 
incident to be racist, when the child him/herself perceives it to be so.   
 
Any incidents of racial abuse should be reported immediately to the Headteacher and 
recorded in writing in the Behaviour Log and a copy given to the Inclusion Leader.   
 
The Racist Incident Recording Forms are available on the Shared System under “Child 
Protection”.   
 
A copy is set out below: 
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APPENDIX 5  

Racist Incident Recording Form 
School Incident 

Number: 

 

Person reporting the 

Incident: 
 Position:    

 

Signed:  Time:    

Date of Incident:     Location:  

  
Details of Perpetrator(s): 

Name Year Group & Class Male/Female Ethnicity Code 

    

    

    

 
Details of Victim(s): 

Name Year Group & Class Male/Female Ethnicity Code 

    

    

    

 
Description of the Incident: 

 
 
 
 
 
Continue overleaf if required 

 
Witnesses (if applicable): 

Name Year Group & Class Male/Female Ethnicity Code 

    

    

    

 

Action Taken: Date/Initials 

Incident reported to the Inclusion Leader  

School policy explained to 
perpetrator(s)
  

 

Apology given to victim  

Sanction given to perpetrator  

Parents/guardians of perpetrator(s) informed  
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Other agencies involved  

Support given to victim(s)  

Parents/guardians of victim(s) informed  

 
 

 


